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	AUDITED CONTRACTOR:
	LEAD AUDITOR:

	
	

	CONTRACT NUMBER:
	AUDITOR:

	
	

	CONTRACTOR CONTACT:
	AUDITOR:

	
	

	AUDIT NUMBER:
	AUDIT DATE(S):
	AUDIT LOCATION:

	
	
	

	AUDIT OBJECTIVES/AUDIT REFERENCE DOCUMENTS

	

	AUDIT SCHEDULE
The Schedule shown below may be adjusted according to audit progress and Auditee personnel availability

	No.
	Date/Time
	Point of Contact
	Activity
	Location

	1.
	
	
	Pre-Audit Meeting
	

	2.
	
	
	Daily Summary Meeting
	

	3.
	
	
	Daily Summary Meeting
	

	4.
	
	
	Daily Summary Meeting
	

	5.
	
	
	Daily Summary Meeting
	

	6.
	
	
	Daily Summary Meeting
	

	7.
	
	
	Daily Summary Meeting
	

	8.
	
	
	
	

	9.
	
	
	
	

	10.
	
	
	
	

	11.
	
	
	
	

	12.
	
	
	
	

	13.
	
	
	
	

	14.
	
	
	
	

	15.
	
	
	
	

	16.
	
	
	
	

	17.
	
	
	
	

	18.
	
	
	
	

	19.
	
	
	
	

	20.
	
	
	Post Audit Meeting
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